Paaras Institute of Education
A to Z MS PowerPoint shortcut keys in Hindi

Ctrl + A = (Select all) Active Slide # X objects @I Select et & ferw

Ctrl + B = (Bold) Select X §U text I Bold 3=t & faw

Ctrl + C or Ctrl + Insert = (Copy) Select Eh‘lg‘(’ text, object 3iX slide @I Copy
¥l o folT

Ctrl + D = (Duplicate) Tfoidl HealeFe AT slide 3fTeihe Fa & T[T (FATSS T TAH e & faT,
3TIT TIH Tgel Ueh T3S Taaicl W fFelh iaT glam)

Ctrl + E = (Center) Text &l HeX & &l & forw

Ctrl + F = (Find) TR 2leg & (Find) @istel & forw

Ctrl + G = (Group) Selected objects T T FA & faIT

Ctrl + Shift + G = (Ungroup) Group objects T ungroup ®3al & oI

Ctrl + H = (Replace) fRdY 2Ts¢ &I Replace &t & foiw
Ctrl + I = (Italic) Text T Italic =1 & fow
Ctrl + J = (Justified) Text FT JATECHIS Flat & foIT

Ctrl + K = (Hyperlink) Insert hyperlink X STTet & forw



Ctrl + L = (Left align) Text &I left H ol & forTw

Ctrl + M = (New Slide) New Slide insert &=t & faw

Ctrl + N = (New) New Presentation document create #al & foIT

Ctrl + O = (Open) T HIS[aT presentation &I @ielel & ferw

Ctrl + P = (Pen tool) Slideshow & THT Pen tool T 3TAATA el & foIT

Ctrl + Q = (Save and Close) Presentation &I Save 3R Close &« & forw

Ctrl + R = (Right Align) Text @I right # & & foT

Ctrl + S = (Save) Presentation I & el & T

Ctrl + T = (Font dialog box) TFee AT 3Teolade FI select FA & d1¢ Font dialog box Tefda

Ctrl + U = (Underline) Text @I underline aa & fow

Ctrl + V or Shift + Insert = (Paste) Copy/Cut X gU text, object IT slide T ¥ FA & faw

Ctrl + W or Ctrl + F4 = (Close) 3119eT YoicdQlel &l §¢ ael & ol

Ctrl + X = (Cut) Text, object IT slide &I cut ™=t & foT



Ctrl + Y = (Redo) Redo a1 & forw

Ctrl + Z = (Undo) Undo &=t & forw

Ctrl + Alt + V = (Paste Special) Paste Special dialog box 319sT &l & foT

Ctrl + F2 = (Print preview) Print preview ¢@« & oI

Ctrl + F1 = Ribbon &I show IT hide &=t & forw

Ctrl + Tab = 31191 presentations H ¥ g& W I & feiw

Ctrl + Up/Down Arrow = Presentation # T slide 39T T o0 of ST & folw, W 89

Shortcut F EAAT Fad  Tgeol 3TII slide thumbnail R Fereh HIAT gramm

Ctrl + Shift + Up/Down Arrow = Presentation T &3 T 3id # slide & S
& foT, I 3T Shortcut FF STAATT Fa T ggel T 39 slide thumbnail
W Foleh L gram|

Home = 9gell slide 9X S & foT
End = 370 & slide W = & foT
Delete = Select X gU text, object 3T slide T f3eiie FT o fow

Page Down = Next slide W 3ol & foiT

Page Up = Previous slide ™ a7 & T



N or Page Down = Slideshow & FHT next slide W STer & fow

P or Page Up = Slideshow & &HT previous slide W 3o & foT

B = Slideshow & &7 &HIT &I &l WT H deola & foIT, Slideshow H agd 3 & fow
T & "B" &I 9F FHILAT g

Esc = Slideshow &' end {a & foTw

Tab = Slide IX next object IX ITa & foIw

Shift + Tab = Slide 9X previous object I 3=l & fow

Alt + F2 or F12 = (Save as) Save as dialog box &I 39a &l & fow

F1 = (Help) Help pane 319l at & foT

Alt+Q = 'Hq T3 & JH 91 HA Aed 8 diFd & AT @ & & fav

F5 = Presentation @I &3 & play :a & faw

Shift + F5 = Presentation @I current slide & play & & foIw

F7 = Spellings check &1 & forw

Alt or F10 = Key tips &I on 3T off a1 & foT



Alt + F = File tab Manu & 39 o & foT

Alt + H = Home tab 9T 3T & faT

Alt + N = Insert tab @ 3 & fow

Alt + G = Design tab W I & faw

Alt + K = Transitions tab 9T 3T & faw

Alt + A = Animations tab 9T 31 & foT

Alt + S = Slideshow tab ©T I & foIT

Alt + R = Review tab W I & foT

Alt + W = View tab W J=7 & foIT

Alt + X = Add - ins tab W 17 & foT

Alt +Y = Help tab ¥ 37 & farw



